Obtaining a Practising Certificate Annex 4
(SELF-EMPLOYED) X

Barristers views current
practising details, status,
eligibility to practise —
correct, unchanged?

Barrister eligible
for a certificate (1)

Y

Yes

Employed Self-Employed Dual Capacity

A

If sole practiioner Self-Employed
complete details |«g Status
about Chambers, (Drop Down Box)

Records Office > or confirm

confirm unchanged

) J
Select Chambers
narrow down on
location? Or p  Chambers not
confirm existing found, mail
Chambers

-t records?

A

ROA and QP (See
Annex 4A)

Y

Date — start date of
practice, or date of
change

Y

Confirms -
insurance
declaration

/

Y/N - N =Drop down list.
Text field for barrister to Confirms

state how outstanding completed CPD
CPD will be resolved

Pav fee o | Barrister confirms declaration of truth/terms
y and conditions

(1) Completed pupillage, system recorded FQC date. From 1 April 2014 any barrister not held
a practising certificate in the last 5 years (or since completion of pupillage) will be required to
complete training as required by the BSB.
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Obtaining a Practising Certificate
(EMPLOYED)

Barristers views

Barrister eligible p.| current practising

for a certificate (1) details, status,
@) eligibility to practise —
correct, unchanged?

3 Employed Employed
Self-Employed (Not Recognised (Recognised Body/ Dual Capacity
Body/LDP/ABS) ABS/LDP)

h J

Employed Status
(Drop Down Box)
or confirm
unchanged

v

Employers Name, Address, Postcode, DX,
Telephone Number, Fax, Published Email
address, Job Title, Description of post,
Department. Or confirm existing employer.

v

ROA and QP,
Litigation (See
Annex 4A)

v

Date - start date of
practice, or date of
change

v

Confirms

insurance -

declaration

v

Y/N - N =Drop down list.

Text field for barrister to Confirms
state how outstanding completed CPD
CPD will be resolved

v

Pay fee

Barrister confirms declaration of truth/terms
and conditions

\ J

(1) Completed pupillage, system recorded FQC date. From 1 April 2014 any barrister not held a practising certificate in the last 5
years (or since completion of pupillage) will be required to complete training as required by the BSB. Answered preliminary
questions to determine whether requires practising certificate (2) Not completed pupillage and called before 1 January 2002. From
1 April 2014 any barrister not held a practising certificate in the last 5 years (or since completion of pupillage) will be required to
complete training as required by the BSB. Practising certificate would have lower or no rights
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Obtaining a Practising Certificate
(EMPLOYED RECOGNISED BODY/ABS/LDP)

Barristers views current

Barri ligibl . .
arrister eligible practising details, status,

for a certificate (1) > R . >
@) eligibility to practise -
correct, unchanged?
Employed
Employed
Self-Employed Dual Capacity (Recogn}zseg Body/ IgNOt Manager of
LDP/ABS) ecognised Body/
LDP/ABS)
Employed Status
(Drop Down Box)
or confirm
unchanged

v

Employers Name, Address, Postcode, DX,
Telephone Number, Fax, Published Email
address, Job Title, Description of post,
Department. Or confirm existing employer

v

Is your employer a
recognised body?

v

Who is your Confirms regulator
employer - (if populated confirm
regulated by? unchanged)

\

ROA and QP,
Litigation (See |«
Annex 4A)

v

Date - start date of
practice, or date of
change (if
relevant)

v

Confirms

insurance
declaration

Y/N - N = Drop down list.
Text field for barrister to Confirms
state how outstanding completed CPD
CPD will be resolved ‘

Pay fee >

Barrister confirms declaration of truth/terms
and conditions

(1) Completed pupillage, system recorded FQC date. From 1 April 2014 any barrister not held a practising certificate in the last 5
years (or since completion of pupillage) will be required to complete training as required by the BSB. Answered preliminary
questions to determine whether requires practising certificate. (2) Not completed pupillage and called before 1 January 2002. From
1 April 2014 any barrister not held a practising certificate in the last 5 years (or since completion of pupillage) will be required to
complete training as required by the BSB. Practising certificate would have lower or no rights
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Issuing a Provisional Practising Certificate to a pupil in chambers
or employment

Documents to be updated, to
inform pupils, that being issued
with a provisional qualification

certificate and registering second
six, will trigger a provisional

practising certificate. Insurance is

covered by pupil supervisor, CPD
and pupil supervisor closely
monitored (dependent upon

decision from FAC, that as per the

current arrangements pupils will

not have to pay for this practising

certificate)

Problems with timeframe
between completion/exemption
of 1¢ 6 and commencing 2" 6 —

would be dealt with at the

registration stage.

15t 6 pupillage
exemption
registered

15t 6 pupillage
registered (Status
= pupil)

/

Satisfactorily
submit Certificate
of Completion of

166

Issued with provisional qualification certificate
(PQC date recorded)

y Y
System recognises 2nd 6 pupillage
2nd 6 pupillage registered Status =
exemption pupil
y Y
Provisional practising
certificate issued (PQC
Eligible for a FQC date and 2" 6
registered) to 31 March
after end of 2" 6
A /
Eligible to apply for a Satisfactorily
practising certificate submit Certificate
and complete of Completion of
authorisation 2nd 6
Y
Eligible for a FQC
/
Eligible to change
status from pupil
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A PQC would still
be issued under
the Bar Training

Regulations



Obtaining a European Lawyer’s Practising Certificate
(SELF-EMPLOYED)

European Lawyer views
current practising details,
status, eligibility to practise
correct? Unchanged?

Eligible for a registered
European Lawyer
certificate (1)

Employed Self-Employed Dual Capacity

v

Iflzllii)tvs };ertiegi | Chambers not found, mail
>
5
location? records?

v

Date — start date of
practice, or date of change

Confirms insurance
declaration

A

Pay fee

Confirms declaration of truth/terms and conditions

(1) Any Registered European Lawyer applies through the Qualifications Committee, after the application has been considered the
record would be updated to indicate eligibility.
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Obtaining a European Lawyer’s Practising Certificate
(EMPLOYED)

European Lawyer views

Eligible for a current practising details,
registered - status, eligibility to
— .
European Lawyer practise correct?
certificate (1) Unchanged?

l

Employed Employed
Self-Employed . (Not Manager (Manager of
Dual Capacity Recognised Body/ Recognised Body/
LDP/ABS) ABS/LDP)
v

Employers Name, Address, Postcode, DX,
Telephone Number, Fax, Published Email
address, Job Title, Description of post,
Department (Will all of these fields be
compulsory?)

h J

Litigation ONLY
(See Annex 4A)

r

Date - start date of
practice, or date of
change

h J

Confirms -t

insurance
declaration

h J

Y/N - N =Drop down list.
Text field for barrister to Confirms

state how outstanding completed CPD

CPD will be resolved

Barrister confirms declaration of truth/terms
and conditions

Pay fee |

(1) Any Registered European Lawyer applies through the Qualifications Committee, after the
application has been considered the record would be updated to indicate eligibility.
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Obtaining a European Lawyer’s Practising Certificate
(EMPLOYED - RECOGNISED BODY/LDP/ABS)

registered

Eligible for a European Lawyer views

current practising details,

European Lawyer status, eligibility to practise
certificate (1) — correct, unchanged?

Self-Employed Dual Capacity

Employed
(Manager of
Recognised Body/
LDP/ABS)

(Not Manager of
Recognised Body/

Employed

ABS/LDP)

v

Employed Status
(Drop Down Box)
or confirm
unchanged

v

Employers Name, Address, Postcode, DX, Telephone
Number, Fax, Published Email address, Job Title, Description
of post, Department Or confirm existing employer

v

Is your employer a
recognised body?

v

Who is your
employer -
regulated by?

Confirms
regulator (if
populated confirm
unchanged)

Y/N - N = Drop down list.
Text field for barrister to
state how outstanding
CPD will be resolved

Y

Litigation ONLY
(See Annex 4A)

Y

No

Y

Date - start date of
practice, or date of
change

v

Confirms
insurance
declaration

v

Confirms
completed CPD

Pay fee

[

Barrister confirms declaration of truth/terms
and conditions

(1) Any Registered European Lawyer applies through the Qualifications Committee, after the
application has been considered the record would be updated to indicate eligibility.
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Obtaining a Full Practising Certificate
(DUAL CAPACITY)

Barristers views current

Barrister eligible for a practising details, status,

certificate (1) | eligibility to practise — correct, o Yes
unchanged?
No
L. Dual Capacity .
Employed (Not Dual Capacity
Dual Capacity (Manager of
Manager of
(Self-Employed) - Recognised Body/
Recognised Body/
LDP/ABS) LDP/ABS)
> 1t sole practiioner complete * *
Select Chambers details about Chambers Employed Status
(Drop Down Box)
Narrow down on (or confirm
location? o | Chambers not found, mail
< records? unchanged
* Employers Name, Address, Postcode, DX,
Date — start date of Telephone Number, Fax, Published Email address,
practice or date of Job Title, Description of post, Department. Or
change confirm existing employer
Is your employer a
recognised body? No
Y
Who is your Corllflrms. ¢
employer p  TegU ator (i
‘o ulgte 1bv? populated confirm
& v unchanged)
4
Confirm protocol Date — start date of
P to avoid or resolve [ practice, or date of
conflict change
ROA and QP,
Litigation (See
Annex 4A)
Confirms -
insurance
declaration
Confirms
completed CPD
Pav fee o | Barrister confirms declaration of truth/terms
y and conditions

1) Completed pupillage, system recorded FQC date. From 1 April 2014 any barrister not held a practising certificate in the last 5 years (or since
completion of pupillage) will be required to complete training as required by the BSB.
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Rights of Audience — Self Employed Barristers

SYSTEM
System recognises if barrister
If there is data already stored on a barristers has been entitled to exercise
qualified person and they have not been full rights of audience for at
entitled to exercise full rights of audience for least three years. (ROA =
at least three years, the barrister can confirm Higher) Questions only asked
if their qualified person remains unchanged to ROA — Higher QP required

or amend their record.

If the system flags up QP’s in a particular
Chambers, barrister would select QP from a
drop down list. Would be an alert if QP
moved and barrister contacted. If a barrister
cannot find their QP details, contact Records
for advice.

This will enable authorisation to be
automatic for barristers in the first three
years of practice.

*System needs to be flexible enough to
incorporate situations where waiver granted
and QP does not have to be within same
organisation.

If QP details
already recorded,
asked to confirm

unchanged

Select QP from chambers
drop down list, system
records date of change

Y

QP does not

appear on the list Selects QP

Y

Contact Records
Office*
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Yes

Annex 4A

Proceed to next stage of authorisation

With a guidance note explaining that your
Qualified Person is a barrister who:

i) has as his primary place of practice the
same chambers that is your primary place of
practice; and

ii) is readily available to provide guidance to
you; and

iii) has practised as either a solicitor or
barrister for at least 6 of the last 8 years; and
iv) has practised with entitlement to exercise
full rights of audience for the last 2 years;
and

v) is not acting as a qualified person in
relation to more than two other people.)

Proceed to next stage of authorisation

process

Proceed to next stage of authorisation



System recognises if
barrister has been entitled
to exercise full rights of
audience for at least three
years. (ROA = Higher)
Questions only asked to
ROA - Higher QP
required

Any barrister who has
been granted an
exemption to work with
a QP, their record
would be updated and
they would no longer be
required to answer
these questions

Barrister

Do you intend to supply legal
services to the public (eg to
any client of your employer?)

4>

Please confirm
whether your
Qualified Person
(QP), a solicitor or
barrister?

Rights of Audience — Employed Barristers
(where the system holds no QP details)

Proceed to next stage of authorisation

Recorded as Higher — although not entitled to exercise
rights of audience (if completed pupillage) or lower or

process

no rights if has limited practising rights.

If barrister only has lower or
no rights, contacts Records
Office for advice

Solicitor,
Insert name

Select QP for
employer drop
down list, system
records date

Do they intend to
act as a QP for any
other barrister?

r

Please enter the date the

QP does not

appear on the list Selects QP

solicitor entered full time
practice and the dates of any
break in practice

l v

h J

Proceed to the
next stage of
authorisation

Contact Records
Office*

Please give the date on which
they obtained full rights of
audience in all courts (Civil

With a guidance note explaining that
your Qualified Person is a solicitor or
barrister who

i) is an employee, partner, manager or
director of the organisation that is
your primary place of practice; and ii)
is readily available to provide
guidance to you; and iii) has practised
as either a solicitor or barrister for at
least 6 of the last 8 years; and iv) has
practised with entitlement to exercise
full rights of audience for the last 2
years; and

v) is not acting as a qualified person in
relation to more than two other

people.)

SYSTEM

and Criminal)

If a QP is a solicitor, the barrister
will not be able to obtain instant

v authorisation, and the details in
relation to the suitability of their
qualified person would need to be
investigated, prior to them obtaining
authorisation. However, if from one
year to the next the information
remains unchanged, the barrister

 / would be able to confirm this without
delay.

Confirm employer
content for them
to act as QP?

Records Office investigate and
confirm to barrister, barrister
then able to proceed with
authorisation
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Rights of Audience — Employed Barristers
(where the system holds QP details)

System recognises if barrister
has been entitled to exercise
full rights of audience for at

least three years. (ROA =

Higher) Questions only asked

to ROA — Higher QP required

Proceed to next stage of authorisation

If QP details
already recorded,
asked to confirm

*System needs to be flexible enough to
incorporate situations where waiver granted
and QP does not have to be within same

Proceed to next stage of authorisation

organisation.

Barrister

Y

unchanged

Please confirm
whether your

Qualified Person
(QP), a solicitor or
barrister?

Select QP for
employer drop
down list, system
records date

QP does not
appear on the list

Selects QP

A

 J

Contact Records
Office*

Proceed to the
next stage of
authorisation
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Solicitor,
Insert name

Do they intend to
act as a QP for any
other barrister?

A

Please enter the date the
solicitor entered full time
practice and the dates of any
break in practice

A

Please give the date on which
they obtained full rights of
audience in all courts (Civil

and Criminal)

A

Confirm employer
content for them
to act as QP?

With a guidance note explaining that
your Qualified Person is a solicitor or
barrister who

i) is an employee, partner, manager or
director of the organisation that is
your primary place of practice; and ii)
is readily available to provide
guidance to you; and iii) has practised
as either a solicitor or barrister for at
least 6 of the last 8 years; and iv) has
practised with entitlement to exercise
full rights of audience for the last 2
years; and

v) is not acting as a qualified person in
relation to more than two other
people.)

SYSTEM

If a QP is a solicitor, the barrister
will not be able to obtain instant
authorisation, and the details in
relation to the suitability of their
qualified person would need to be
investigated, prior to them obtaining
authorisation. However, if from one
year to the next the information
remains unchanged, the barrister
would be able to confirm this without
delay.



Right to Conduct Litigation

Proceed to next stage of authorisation
process

Do you intend to
exercise rights to >
conduct litigation?

Guidance: Requires 12 weeks
supervised practice or
exemption from the
requirement

The system will know all
barristers who have been
granted the right to conduct
litigation and the date this was
granted

Proceed to the next stage of authorisation, barrister emailed and asked to
provide further details, as required by the Records Office

Do you supply legal
services to the public (eg
to any client of your
Records Office to develop employer?
process, forms and other
relevant documentation, for
barrister to provide this

information.

System would
know this?

e

Have you been entitled to
exercise rights to litigation
for at least one year?

-

What if yes?
Have you been entitled to
S exercise rights to conduct
ystem would e
. litigation for at least three
know this?
years?
Have you been granted an
System exemption from the
would know requirement to work with ——#»
this? a Qualified Person
(litigation)?
What if yes? What if yes?

With a guidance note explaining that your Qualified Person (litigation)
is a solicitor or barrister who

i) has the same principal place of practice as you; and

ii) is able to provide guidance to you; and iii) has practised as either a
solicitor or a barrister for at least 6 of the last 8 years; and

iv) has practised with entitlement to exercise rights to conduct
litigation for the last 2 years; and

v) is not acting as a Qualified Person in relation to more than two other

people.)

+

Please give the
name of your
Qualified Person
(litigation)
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